General Letter
Dear _______,

My name is _______________, (sentence describing how I know them or how I know of the company).

Since the start of the school year, I have been thinking about worthwhile ways to spend my summer. I decided that I will devote this summer to helping other people. I also want to become fluent in Spanish and spending time in a Spanish speaking country is the best way. With these two goals in mind I have found a program to ___(destination)___ through an organization called Global Works. With a group of students from _________(group name)________, I will spend two weeks in rural _____(destination) living with a local family, participating in community-based service projects, and developing my Spanish speaking skills.

The mission of Global Works is to provide community service, cultural exchange, and language learning programs for teens and young adults. Much more than a vacation, Global Works international trips are the impetus and “bridge” for meaningful cultural exchange. The philosophy is to work with a village, not for a village. Working in partnership with community members, we will work on projects that will make a sustainable impact even after our group departs. For these reasons, I feel that this program is exactly what I am looking for.

Each year over 1000 middle school, high school, and college students from all over the country choose to participate in a Global Works program. In order to take part in this outstanding experience, I am responsible for raising  $_________ to cover the cost of the projects and travel expenses.  For this reason, I am writing to you and asking you to invest in me, as well as these meaningful service projects. 
If you have questions or would like to help, please feel free to call, write, or e-mail me. I would like to thank you for your consideration and for giving me the opportunity to spend part of my summer working with people in ____(destination)___, while developing my leadership skills and learning to become a global citizen. 

Thank you and I look forward to speaking with you.

Sincerely,

Name

Address/Phone/Email

